Apple Mail 3.0 (Leopard)

Creating a new Gmail POP account using Apple 3.0

1. Open Apple Mail.
2. Click 'Mail,' and select 'Preferences...’
3. Open the 'Accounts' tab, and click the plus sign (+) along the bottom to add a new

account.
General Information
Account Type: ™ Mac ]
9, Account Description:  .Mac Account
Full Name:
! User MName: {@mac.com
Password:
4
(2) i Cancel ) { Continue ]

4. Select 'POP" in the 'Account Type' from the drop-down menu.

5. Enter your full name in the Full Name field.

6. Enter your full HarbourSat email address (username@harboursat.com.au) in the
User Name field.

7. Enter your new password. Please ensure it is entered exactly as provided as this
password is case sensitive.

8. Click Continue.

You will now see the incoming mail server page as per screen shot example below;



Incoming Mail Server

Incoming Mail Server:

Example: mail.example.com

User Mame: helpdesk

Password:

@ ( Go Back ) ( Continue j

9. For Outgoing Mail Server enter pop.gmail.com
10. Tick the check box 'Use Authentication'

Incoming Mail Server

Incoming Mail Server: pop.gmail.com

Exarrple: mail.example.com

User Name: helpdesk@harboursat.com

Fassword: ssssssss

@ Cancel ( Go Back } ( Continue )

11. Enter your full HarbourSat email address in the 'User Name' field
12. Enter your password.



13. Click Continue.
14. If setup is successful, you'll see the screen below.

Qutgoing Mail Server

Outgoing Mail Server:  smtp.gmail.com ﬁ
Example: smtp.example.com

E Use Authentication

User Name: username@harboursat.com

Password: essessss

® o)

15. Change the Outgoing Mail Server to smtp.gmail.com

16. Tick the Use Authentication checkbox

17. Delete the Username field contents

18. Enter your full email address in the Username Field.

19. Delete the contents of the Password field

20. Enter your new password. Please note to copy it exactly as written.

Your screen should now look like the screen shot example below;

Outgoing Mail Server

Outgoing Mail Server:  smtp.gmail.com 1,1

Example: smtp.example.com
¥ Use Authentication

User Name: helpdesk@harboursat.com

Fassword: ssssssas

()
M

%
o

( Go Back )l L Continue :}




21. Click Continue.

An Account Summary page will now appear as per screen shot example below;

Account Summary

Account Description: POP Account
Full Mame: heldesk
Email Address: helpdesk@harboursat.com.au
User Name: helpdesk@harboursat.com.au

Incoming Mail Server: pop.gmail.com
S55L: on

Outgoing Mail Server: smtp.gmail.com
SSL: on

( Co Back ) ( Continue )

22. Click Continue.

A conclusion screen will appear

Conclusion

A new account has been created.

You can make changes to your account information in Account
Preferences.

( Create Another Account )

tfancel ] | Go Back ( Done j




23. Click Done
You will now be returned to the Accounts page.

24. Select the advanced tab. The following page will be shown.

Accounts | =]

e B 0 = 7 4

Ceneral  Accounts | Junk Mail Fonts & Colors  Viewing Composing Signatures Rules

Accounts Account Information Mailbox Behaviors Advanced \

é POP Account

POP

f Enable this account
z Include when automatically checking for new mail

1 Rermnove copy from server after retrieving a message:
& F »\
After one weel » | Rermnove now
Prompt me to skip messages owver KB

Account Directory: -~ /Library/ Mail Choose

Check with your system administrator befare changing any of
the advanced options below:

Port: 110 [ Use 851

Authentication: Password v

25. Untick the checkbox for Remove copy from server after retrieving a message.

26. Tick the checkbox Use SSL. Ensure that the port number is set to 995

27. Ensure that authentication field is set to password

28. You will now be returned to the accounts screen as per screen shot example
below;



6 Accounts = |

W 0 8 ©® @@ [ £

General Accounts Junk Mail Fonts & Colors Viewing Composing 5Signatures Rules

Accounts Account Information Mailbox Behaviors Adwanced |
@ POF Account
g’ POP _1" Enable this account

f Include when autematically checking fer new mail
"1 Remove copy from server after retrieving a message:

- - EETTTE—————
When moved from Inbox ;[ Remove now |
Prompt me to skip messages over KB
Account Directory: -~ /Library/Mail Choose

Check with your system administrator before changing any of
the advanced options below:

Part: aas ¥ Use ssL

Authentication:  Password .
[ =] @
4
23. Select the General Tab
24. A pop up box will appear as per screen shot example below;
p 5ave Changes
'E This account (FOP Account) has been edited. CO yoJd want
d to save the changas?
( Donm'tSave I.; Cancel ) ( Save )
25. Click Save
26. Close the general box by clicking the red button in the top left hand corner.
27. You will be returned to the main Mail screen
28. Click the Get Mail option
e No Mailbox Selected

Delete Jurnk Reply Reply All Forward New Cet Mail
— [ @[ ®From Subject
' Inbox

1/ 5ent

i Testing exchange
=



